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Pa6Gouass nporpamMma y4eOHOM NMCLMILIMHBI SBJIS€TCS YaeCThIO OCHOBHOM
npodeccHoHABHON 00pa30BaTeNbHOM MPOrpaMMBl il IIOArOTOBKH OaKalaBpoB IO
HanpasaeHuIo NoAroToBkH 43.03.02 « Typuzm» 04HOM GOpMBEI 06ydeHHUS.

PabGouas mporpamMma y4eOHON AMCUMIUIMHBI pa3paboTaHa B COOTBETCTBHHU C
®I'OC BO 6akamaBpuaT IO HAaNpaBIeHHIO TOATOTOBKH ' 43. 03.02 Typuswm,
YTBEP)KIEHHBIM TPHKA30M MUHHCTepCTBa 00pa3oBaHus M. HayKH Poccmickoit
®enepanu ot 8 mioHs 2017 1. Ne 516 (c M3MEHEHMSMH ¥ JOTONHEHHSIMH),

[TpodeccroHanbHBIM CTaHIAPTOM, yTBepKAeHHbIM [Ipuka3zoM MuHucTepcTBa Tpyaa
¥ couuanbHOM  3ammrthl  Poccuiickoii = ®enmeparmm  «Q6  yTBepAeHHH
Npo(ecCHOHANBHOTO CTaHAapTa «DKCKyPCOBOJI (rum)» or 24:12.2021 r. Ne 913m,
ITpodeccronanbHBIM cTaHAApTOM, yTBepXKAeHHBIM [Ipukazom MunucTepcTBa Tpyna
¥ coumaibHOM 3ammtsl Poccuiickoit ®emepauuu ot 07.05.2015 r. Ne 281n «O6
YTBEpKIeHHH MNpO(EecCHOHANBHOrO cTaHAapra «PykoBomuTens —mNpeanpusTHS
nuTanus», IIpopeccuonanbubiM TIpodeccHOHANBHBIM CTaHIAPTOM, YTBEPXKICHHBIM
[Tpuka3zoM MuHKCTEpCTBA Tpy/Ja H COLHATBHOM 3amuThl Poccuiickoit deneparyu ot
07.05.2015 Ne 282 «O6 yTBepXIeHHH NPO(ECCHOHAIBHOIO CTaHIapTa
«PykoBomutens / ynpaBisiOIMA TOCTHHMYHOTO KOMILIeKca / “CeTH TOCTHHHID,
[IpoeccHoHaTbHBIM CTaHAAPTOM, yTBepXkIeHHbIM [IprkazoM MuHHCTEpCTBA Tpya
M counanbHON 3ammtel Poccuiickoit @exepauun ot 24.12.2020 r. Ne 954n «O6
yTBepkKeHHH TmpodeccruoHanbHoro cranmapra «[leorpa¢p (Cnenmanuct mo
BBITIOJTHEHHIO PabOT U OKa3aHUIO YCIIyT reorpaduueckoil HanpaBIeHHOCTH ).

COCTABUTEJIA:
KaHJ1. TMel. HayK, JIOLEeHT Kadeaps JIOKYMEHTOBEJICHHS. U apxnaoae,uenwl
OI'bOY BO «JII'TIY» Vnpuenko FOnus BukroposHa; ;
acCHMCTeHT Kadeapbl IOKyMEHTOBEINCHHS M apXHBOBEICHUS CDF BOY BO «JII'TIY»
I1lapamer ExaTepuna AjleKCaHApOBHA

.
VYTBepx/ieHa Ha 3acelaHuu Kadeaphl lIOKyMeHTOBeI[eHPIﬂ u apanoBe,uerm
[IpoTokoin ot « 73 » ,MZ_ZO@ZL r.Ne
3aBenyrouui kadeapoi _
JOKYMEHTOBE/ICHUS U aDXUBOBEICHUS z. Vieuenko 10.B.

Onobpena Ha 3acefaHuu ydeOHO-MeTOAMYECKOH Komuccuu WHCTHTyTa ucTOpuMH,
MEXIyHapOAHbBIX OTHOLICHUH U COLMAIBHO-TIOIUTUIECKIX HayK

[IpoTokos oT « 73 » %&20 oZL . Ne 5
Ipencenatens yue6HO-MeTOIUIECKOH
KoMHccHU VIHCTHTYTa HCTOpHUH,

M€K IyHapOHbIX OTHOLIEHHUH //
Y COLIMAJIBHO-TIOJIMTUYECKHUX HAyK 7 Axwunmesa W.IT.

COI''TACOBAHO: R
JlupexTop nenmaprameHTa oO6pa3oBaHus J CaB¢HKOB B.B.



CTpykTypa U cofep:KaHHue Yy4eOHOM TUCUMIITTHHBI

1. Henun u 3a5a4m y4eOHOM AU CHMILVINHBI

[lenn w3y4yeHHs] TUCHUIUIMHBI: OOECTIEUUTh OOYYaIOUIMXCS TEOPETHUECKUMU
3HAaHUSIMM O CBOMCTBaX, NpHU3HaKaX, (YHKIUAX, CTPYKType M MHOrooOpazuu
JOKYMEHTOB, WX KiIacCU(pUKALMK, METOJax U crnocodax JOKYMEHTHPOBAHUS;
MO3HAKOMUTHh CTYJIEHTOB C TIPOLIECCOM CO3AaHHsi, OOpabOTKH, XpaHEHUS U
UCIIOJIb30BAaHUSI JIOKYMEHTOB B JIESTEIBHOCTH O0pa30BaTEIbHOW OpraHHU3aluu;
chopMHpOBaTh HABBIKU JIETTOBOM KOMMYHHKAIIMA B YCTHOW M MMUCbMEHHON dopMe Ha
PYCCKOM  sI3bIKE, HABBIKM COCTaBJIEHUS M OQOPMIIECHUS pa3JIUYHBIX BHUOB
JOKYMEHTOB, HCIIOJIb3yEeMbIX B MTPO(ECCHOHATIBHOM NeATEIbHOCTH MeJarora.

3amaun AUCHUIUIMHBL: TO3HAKOMHUTh C OCHOBHBIMU MOHSITHUSMU B 0OJACTH
JOKYMEHTAlIMOHHOTO O0ECHeYeHHus YIpaBi€HUs; OCBOUTb METOJbl M CIOCOOBI
JTOKYMEHTUPOBAHMUS; U3YUUTh CTPYKTYpPY AOKYMEHTa U HOPMATHUBHBIE TPeOOBaHUS K
O0(OpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; CPOPMHUPOBATH OCHOBHBIE MPAKTUYECKUE
HaBbIKM, HEOOXOAMMBIE MJIA COCTaBIEHHUA W OGOPMIICHHS Pa3IUYHBIX BHIOB
JOKYMEHTOB, HCIOJIb3YEMBIX B IEAArOrNYECKOM eI TEIbHOCTH.

2. Mecto aucuuniaunnbl B ctpykrype OITIOII

VYyebnas mucrumuinHa «JloKyMeHTalMOHHOE oOecrieueHne 00pa3oBaTeNbHON
OpraHu3alMu» BXOAWT B YacTh, (GOPMHUPYEMYIO yYaCTHHKaMU 0Opa30BaTENbHBIX
OTHOLUEHUH, TUCUMIUIMH TOATOTOBKU CTY/IEHTOB.

HeobxoaumbiMK yCIOBUSIMU JJIS1 OCBOEHUSI YU€OHOMN TUCIMIIIMHBI SBJISIOTCA:

3HAHUS OCHOBHBIX MPEACTABJICHUA O TOKYMEHTE, BUJIAX U TUIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITIOTOKE M 3aKOHOMEPHOCTSIX €r0 pa3BUTHS;

yMeHHs 0000111eHHs YueOHOTro MaTepraia U JOTHYECKOT0 U3JIOKEHUS YueOHOH

uHdopmaruy,
HABBIKM KOMMYHHUKAIIMH B YCTHON ¥ IUCBMEHHOUN (opMe.
ConepkaHue  TUCIUIUIMHBI ~ SBISCTCSA  JIOTUYECKUM  MPOAODKCHHEM

COAEPkKAHUS TUCHUIINHBI « PyCCKH S3BIK U KyJIbTypa PEUM» U CIIY’KUT OCHOBOM IS
JaJbHEUIIIET0 OCBOCHUS T'yMaHUTAPHBIX JUCIUIUIMH BapUaTUBHON YacTH Yy4eOHOro
IJIaHA.

3. [lepeyeHb NJIAHMPYEMBIX pPe3yJbTATOB O0y4YeHHS MO JUCHMUILIMHE
(MoyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMM JOCTHKEHUsI KOMIIeTeH M

Kox o ®F'OC BO Nuaukarop Pe3yabTarsl 00yyeHus mo
HOCTH/KEHUS AUCHHUILINHE
YHUBEpCAJIbHBIC
YK-4. VK-4.1. 3Haer: IIPUHLUIIBI IIOCTPOEHUS
Crnocoben oCyHIeCTBIATH | BoiOupaer Ha | YCTHOTO u MMCbMEHHOTO
JIEJIOBYI0 KOMMYHHMKAIMIO B | FOCYAapCTBEHHOM U | BBICKa3bIBaHUS Ha TOCYJapCTBEHHOM U
YCTHOH W TNHCbMEHHOH | HHOCTPaHHOM(-BIX) MHOCTPAaHHOM SI3bIKax; TpeOOBaHUS K
bopmax Ha | A3BIKAX IIPUEMIIEMBIN | IEJIOBOM  YCTHOM W NHCbMEHHOMN
roCyJJapCTBEHHOM SI3bIKE | CTHJIb JIEJ0BOr0 | KOMMYHUKAIIMK Ha TOCYJapCTBEHHOM
Poccuiickoit ®enepanuu  u | oO1IeHUs, BepOAIbHBIE H | B MHOCTPAHHOM SI3bIKAaX; OCHOBHBIE
UHOCTPaHHOM(-bIX) HeBepOanbHBIE CPEJCTBA | KOMMYHUKATUBHBIE cpeAcTBa U
sI3bIKE(ax) B3aMMOJICHCTBUS C | TEPMHUHOJIOTMIO B TOM 4YHCJIE Ha




napTHepamMu.

HHOCTPAHHOM A3BbIKC, UCIIOJIL3YCMBIC B
aKaJIeMHYECKOM u
poecCHOHAIEHOM B3aUMOJICHCTBHUH.
VYMeeT: TpaMOTHO H SICHO CTpPOHUTH
MOHOJIOTHYECKYI0 M JHAJOTHYECKYFO
peub B paMKax MEXKIMYHOCTHOTO H

MEXKYJIBTYpHOTO oOmIeHus Ha
rOCYAapCTBEHHOM U  HHOCTPAaHHOM
S3BIKAX.

Brnaneer: HaBBIKAMH TIOMCKa,
BOCTIPHUSITHS U UCTIOJIb30BaHUS

I/IH(I)OpMaI_[I/II/I Ha TroCyJapCTBCHHOM U
HHOCTpPAaHHOM A3bIKaX, IIOJIYYCHHYIO
u3 IICYaTHBIX n QJICKTPOHHBIX

HCTOYHHUKOB JJIA peICHuA
CTaHIapTHBIX KOMMYHHMKaTUBHBIX
3az1ady; BEJICHUA pedeBoit

ACATCIIBHOCTHU HAa ITOCYyAapCTBCHHOM U
HMHOCTPaHHOM A3bIKaXx.

4. CTpyKTYypa ¥ coiep:KaHue Y4eOHO# JUCIIUIIIUHbI

4.1. O0beM yueOHOi JUCIUIIMHBI U BUAbI Y4e0OHOH padoThl

Bup y4yeoHo# padoThl

O0BeM 4acoB / 3a4eTHBIX eIMHHIL

QOunas popma

O01mast Tpy10eMKOCTh IUCHMILIHHBI

72 (2 3a4. en.)

Oo0si3aTenbHAass ayAMTOPHAs Harpyska

24

(Bcero 4acoB), B TOM 4ucJjie:
Jlexiuu 8
CeMuHapCKU 3aHITHS —
[IpakTuueckue 3aHsATHS 16
JlaGopaTopHbIie pabOThI —
KypcoBas paboTta / KypcOBOH MPOEKT —
Hpyrue ¢GopMmbl OpraHu3alMu y4eOHOro
nporiecca (KOHTpPOJIBHBIC paboTHI, 4
WHANBUAYATbHBIE 3aHATHSA, KOHCYJIbTAIHH
u ap.)
CamocTosiTe1bHAsi  padoTa  CTy/AeHTa 44
(Bcero 4acos)
dopma aTTecTauu 3a4er

4.2. Conep:kaHue pa3aesioB TUCHUINIHHBI

Tema 1. Teoperuko-npaBoBbIe 7| HOPMAaTHBHbIE OCHOBBI

AOKYMEHTAMOHHOI0 o0ecneyeHusl yIpPaBJIeHUsI.

JlokyMeHT Kkak Hocutenb HHpopmanuu. OCHOBHBIE TOHATHA B 00JAcTH
JIOKYMEHTAIIMOHHOTO OOECIeYeHHs YINpaBlieHus. 3aKOHOJATeIbHass U HOPMATHUBHO-
MeTonuueckass 0aza JOKyMEHTAlMOHHOro oOecrnedeHus ynpasieHus. DyHKUUU

nokymeHnTa. Kinaccudukarus 10KyMEHTOB.

Tema 2. Cranapaprusanusi npouecca J10KyMeHTHPOBaHHUS.




CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHS K O(DOPMIICHHIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHus K OjaHKaM JOKyMeHTOB. HamuoHanbHBIH cTaHIapT
Poccuiickoit ®epepauun 'OCT P 7.0.97-2025. Cucrema craHgapToB IO
uHdopmaruu, OUOIMOTEYHOMY U UW3JaTeNbCKOMy jeny. OpraHu3aluoHHO-
pacnopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIIEHHIO JTOKYMEHTOB.
Cucrema TOKyMEHTalMu B 00pa30BaTEIbHON OpraHU3allH.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAJAMTEBHON NOKYMEHTALMH
(OPLD).

Opranuzanuonsbeie 10KyMeHThl cuctembl OPJ. OOmass xapakTepucTUKa H
Ha3HaueHue JOKyMeHTOB. [loAroroBka mpoekra JOKyMeHTa. PeKkBHU3UTHI
JOKYMEHTOB, CTpykKTypa TekcTa. [IpaBuna odopmieHus u yTBepxkaeHusa. Bumisl
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsaurensusle 1okyMeHThl cuctemMbl OPJI. OOmiast xapakrepucTuka U
Ha3HAa4YeHHE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U IpaBuiia O0QOPMIIECHHUS.
Buzasl  pacnopsaMTENbHBIX — JTOKYMEHTOB: YKasbl, IIOCTAHOBJICHMS, IIpPUKAa3bl,
pPacloOpsKEHHUS], PEICHHS], HHCTPYKLUU.

NHupopmaninoHHO-cipaBo4YHbIle  TOKyMeHTBl  cucteMbl  OPJI.  OO6mas
XapaKTEepUCTHKAa M HA3HAYEHHE JOKYMEHTOB. Buabl mH(}OpMaMOHHO-CIIPAaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS U O(DOPMIICHUS.

Tema 4. /le10Boe IMCbMO KaK OCHOBHOW B/ IEPENUCKH.

bnanku s mucem. @opmysip aenoBoro mucbMa. OcodeHHOCTH O(DHUITMATEHO-
JIEJIOBOTO CTHJISI COCTABJIEHUS! TEKCTa JIEJIOBOIO MuchbMa. Buabl ciaykeOHbIX IHUCEM,
COCTABJISIFOIIME OCHOBY JICJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAsA IMEpernucKa.
DJIEKTPOHHBIN IOKYMEHT.

Tema 5. Opranusanus JOKYMEHT0000poTa oOpa3oBaTeybHOM
OpPraHu3alMu.

@®opmbl  opraHuzanMu  pabOTBl €  JOKYMEHTaMu. JlOKyMEHTOOOOpOT.
HokymenTtonotoku. Ilopsimok oO0paOOTKM BXOAANIMX JOKYMEHTOB. Peructpanmus
nokyMeHTOB. [lopsaok 00paboTkM HCXOAAUIMX JOKyMeHTOB. HoMeHknaTypa aedn.
®dopMmupoBaHue, OQopMIIEHUE, XpaHEHHWE Jed B TEKyLIeM JeJIONPOU3BOJICTBE.
O6paboTka en 1715 NOCIEaYIOIIEro XpaHEHH .

4.3. Jlekuuu
Ne O0beM yacoB
HaunmeHnoBaHnMe TeMbl
n/n OuHnas ¢popma
3 cemecTp
1 TeopeTuko-npaBoBble ¥  HOPMATUBHBIE  OCHOBBI
JIOKYMEHTAIIMOHHOTO 00eCIeUeHHs YIPABJICHHS 2
2 | CrangapTuzanus mpouecca J0KyMEHTHPOBAHHUSI
3 Cucrema OpraHHU3aIMOHHO-PACTIOPSAUTEIHLHOM 2
JIOKYMEHTAITU!
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI IEPEMUCKU 2
5 Opraamzanus JOKyMEHTOO0OpOTa 00pa3oBaTEIHHOM 2
OpraHu3aIuu
Hroro: 8




4.4. IIpakTH4yecKue / ceMUHAPCKHE 3aHATHSA

Ne O0beM yacoB
HauMeHoBaHHe TeMBbI
n/n Ounas ¢popma
3 ceMecTp
1 TeopeTuko-npaBoBble ¥  HOPMATUBHBIE  OCHOBBI 5
JIOKYMEHTAITMOHHOTO 00eCIICYCHHS YIIPABICHUS
2 | Cranmapru3anys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEILHOM 6
JOKYMEHTAITU!
4 | JlenoBoe mUChMO KaK OCHOBHOM BHJI IEPEMTUCKH 2
5 Opraamszanus JOKyMEHTOO0OpOTa 00pa30oBaTEIHHOM 2
OpraHu3aIuu
Hroro: 16
4.5. JlabopaTtopHbie padoThI
Y4eOHbIM IIJIaHOM HE TIPEyCMOTPEHBI.
4.6. CamocTosiTeJibHasi padoTa CTYJI€HTOB
Ne HaumenoBanue Bua camocTosiTeabHoOM O0beM yacoB
n/n pazaeiia / TeMbl padoThI Ounas ¢opma
3 cemecTp
TeopeTuko-npaBoBslie | [loaroroBka K
u HOPMATUBHBIC | MPAKTUYECKOMY 3aHITHUIO U
1 | ocHoBEI anonHveHne MIPAKTUYECKIX 8
JOKYMEHTAI[MOHHOTO | 3a/IaHUi
oOecrneuyeHus
yIpaBICHUS
Crangapruzanus Iloxroroska K
o | mpouecca MIPAKTUYECKOMY 3aHSTHIO H 8
JIOKYMEHTUPOBAHUS BBITTOJTHEHUE TPAKTUUECKIX
3aIaHui
Cucrema ITonroroska K
3 | OPraHH3alHOHHO- MPaKTHYECKOMY 3aHSATHIO U 10
pacropsIuTeIbHON BBITMIOJTHEHUE TPAKTHYECKUX
JIOKYMEHTALUU 3a/laHui
Henoroe mucbmo kak | [Toarororka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHATHIO H 8
MIEPETICKU BBIITOJTHCHUE TIPAKTUUECKIX
3aJIaHuN
Opranuzanus [ToaroroBka K
5 JIOKyMEHTO00O0pOTa MIPAKTUYECKOMY 3aHSITHIO H 10
o0pa3oBaTebHOMN BBINIOJTHEHUE TPAKTUUECKIX
Opra"u3aiuu 3aIaHui
Hroro: 44




4.7. KypcoBbie padoThl
VY4eOHBIM [JITAHOM HE MPEIyCMOTPEHBI.

5. MeToauueckoe odecnevyeHue, 00pa3oBaTejibHbIE TEXHOJIOTUH

HpCHO}IaBaHI/IC JUCIHUIIJIINHBI BCIACTCA C HpI/IMCHeHI/IeM CJ'IC)IyIOIIII/IX BHUOIOB
00pa3oBaTENbHBIX TEXHOJIOTHH:

— TPAJUIIMOHHBIC METOIBI OOYUCHUS: JCKIIMH, TPAKTUYCCKHUE 3aHATHUS;

— HH(i)OpMaHHOHHBIG TCXHOJIOI'NH . HNCITIOJIB30BAHUC 3J'ICKTpOHHbIX
00pa3oBaTeIbHBIX PECYpPCOB, JJCKTPOHHBIX OHMOIMOTEK TIPH TMOJATOTOBKE K
HpaKTI/I‘IeCKI/IM 3aHATHAM,

— I/IHTepaKTI/IBHBIe TCXHOJIOTHUMA . MOSFOBOﬁ IHTpr, pa60Ta B MaJIbIX rpynnax.
B pamMkax jmaHHOH  00pa3oBaTeIbHOH  TEXHOJOTMH  OCHOBHBIMH  (hOpMaMH
OpraHU3alMK y4eOHOTO MPOIecca SBWINCH: YIPAKHECHUS O MPUMEHEHUIO 3HAHUM,
JOKJIadbl CTYACHTOB, BBICTYIUICHHA Ha IIPAKTHYCCKHX 3adHATHAX, IIOATOTOBKA
CTYJICHTaMH Pa3JINYHBIX BUJOB JOKYMCHTOB.

6. @opMbI KOHTPOJISI OCBOEHHsI YUeOHOI UCIIUIIIUHBI.

Tekymas arrecranusi CTyACHTOB MPOU3BOAUTCS B JTUCKPETHBIE BPEMEHHBIC
WHTEpBAJIbl JIEKTOPOM M IPENOJABATENEM(SIMU), BEIYIIUMU MPAKTUUYECKUE 3aHATHUS
0 AUCIUILIMHE B ClIeIyomux (popmax:

—BBINIOJHEHHUE MMChbMEHHBIX JOMAITHUX 33JIaHU;

~ CaMOCTOSITeNIbHOE KOHCIIEKTUPOBAHUE TUTEPATYPHI U €€ aHAJIH3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHBIE OTBETHI Ha KOHTPOJILHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJIb IO pe3yjbTaTaM OCBOCHUS JUCITUILIMHBI
IPOXOJUT B (pOpME YCTHOTO 3a4eTa.

Cucrema olieHUBaHUS y4€OHBIX JOCTHXKEHUN CTYJICHTOB, OIEHOYHbIE CPEJICTBA
npeacTaBiieHbl B (DOHJE OILICHOYHBIX CpPEJICTB K pabouedt mporpamme ydeOHOM
JTUCIUILIMHE (IPUIOKEHUN).

7. Y4eOHO-MeTOoquYeCKOe U NMPOrpaMMHO-UHGpOPMANIMOHHOE oOlecrevyeHue

AUCHHUTLTMHBI

a) OCHOBHAs JUTEpaTypa:

1. JlokymeHTaronHoe obecrnieuenue ynpasieHus : yaeonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. T'op6auér, O. A. Myxamermuna. — M. : IOHUTU-ITAHA,
2023. — 391 c. — Tekcr : anexrponnsii // [{udposoit o6pazoBaTenbubIii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpaienus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BATEIICH.

2. Ky3nenoB, U. H. [lemonpou3BoacTBo : yueOHO-CIpaBOYHOE Iocobue /
N. H. Ky3neuos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcrt : 30eKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIHI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTYTIA: JUIsl aBTOPH3. TTOJTH30BaTEIICH.

3. [laBmoBa, P. C. JlokymeHTalluOHHOE oOecTeueHue YIpaBJICHUS /
P. C.IlaBnoBa. — 2-¢ wusn., crep. — CII6. : Jlams, 2023. — 608 c. — Tekecr:



ANEKTpOHHBIN //  Jlanb :  2nekTpoHHO-OMOnImoTeuynass cucrema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyNa: JIJIsl aBTOPH3. TMOJIH30BATEIICH.

0) TOTIOTHUTENBHAS JIUTEpPATYpa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe o0ecrieueHure yrpaBieHus : y4deoO.
nocobue / B. A. ApacmanoBa. — 3-¢ usa., gomn. u nepepad. — Cypryr : CyplTlV,
2019. — 239 c¢. — TekcT: »neKTpoHHBIN // JlaHb : SJIEKTPOHHO-OMONIMOTEUHAS
cuctrema. —  URL: https://e.lanbook.com/book/151937 (mata oOpalieHust:
13.01.2025). — PexxuM jocTymia: J1uisi aBTOPH3. MTOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBbl nemompou3BojcTBa : YyueO. mocooue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcrt : anekrponnsiii // JIans :
anekTpoHHO-OMOaroTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata oopamenwus: 13.01.2025). — Pesxxum gocTymna: s aBTOpU3. TOJIb30BaTENCH.

3.T'OCT P 7.0.97-2025. HammonaneHublii crannapt Poccuiickoit deneparuu.
Cucrema cranmaptoB nmo MHGoOpManuu, OUOIMOTEYHOMY M H3IATEIbCKOMY JIETy.
Opraan3aimoOHHO-paCIOpSIUTEbHAs JOKyMeHTanus. TpeOoBaHus K O(GOPMIICHUIO
JOKYMEHTOB [DIEKTpPOHHBIA pecypc]| : yTB. npuka3oMm Poccrannmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mata oopareHus: 26.12.2025). — Pesxxum gocTyma: CBOOOHBIN.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJACHUE :  CIIOBAPh-CIIPAaBOYHHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. A3narynoBa, M. B. Moropnasi. —
Yensabunck : YenssOMHCKUN TOCYIapCTBEHHBIM MHCTUTYT KyIbTyphl, 2015. — 116 €. —
TekcT : anexTponHsiit // [{ludpooii oOpazoatensHbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. MOJIH30BATEIICH.

5.Eropos, B. II. [lokymeHTalilmoHHOE OOECHEYCHUE  yIPABICHUS
HEroCyJapCTBEHHBIX OpraHu3aluii B  YCJIOBHSX UIU(POBOM  SKOHOMUKH  /
B. II. Eropos, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texcr : anmexktpoHHsbli / Jlanb : 3meKTpoHHO-OMONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPH3. TTOJIH30BATEIICH.

6. Jlapuonora, @M. b. [IIpakTukym 10  OpraHu3allMOHHOMY U
JOKYMEHTAIMOHHOMY OOECHEUYEHHIO NIEATEIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonoga, U. E CadponoBuu. — ExarepunOypr : PITIITY, 2019. — 206 c¢. —
TekcT : snexkTpoHHbIM / JlaHb : sS1IeKTpOHHO-OMONMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (mara obOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JUIsl aBTOPU3. MOJIb30BaTENCH.

/. ITaBnoBa, P. C. JlokymeHTanmonHoe oOecrneueHue ymnpasieHus. [lenoBas
nepenucka / P. C. [TaBnosa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — Tekcr :
ANEKTpOHHBIN //  Jlanb :  osnekTpoHHO-OMOnMoTewyHass cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIIA: JUIsl aBTOPU3. MOJIb30BATENCH.

8. I[lerymko, H. E. JlokymMeHTanimoHHOE oOecIieueHue yIpaBiaeHus : yIeOHO-
meroaudyeckoe mocodbue / H. E. Ilerymko. — Munck : BI'VYKU, 2020. — 165 c. —
TekcT : snexkTpoHHbIM / JlaHb : »S1IeKTpOHHO-OMONMoTeuHass cucrema. — URL:



https://e.lanbook.com/book/176019 (mara o6pamenusi: 13.01.2025). — Pexum
JOCTYTIA: JUIsl aBTOPU3. MOJIb30BATENCH.

9. [IpaBusia AenoONpoU3BOACTBA B TOCYAApCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIIpaBJIeHHsI [DJNEKTPOHHBIM pecypc] : yTB. mpukazom Pocapxuba
ot 22.05.2019 Ne 71. — URL.:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexxum gocTyria: CBOOOIHBIN.

10. IlpumepHass WHCTPYKIHSI TIO JIEIOMPOU3BOJCTBY B TOCYIapPCTBEHHBIX
opraHuzanusx [DIeKTpoHHBIN pecypc] : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum goctyna: cBOOOTHBINA.

B) HTEepHET-pecypehi:

1. Jlyranckass pecnmyOJMKaHCKasi YHHUBEpcallbHas HayyHas OuOinoTeka
uM. M. T'opbkoro : [caiit]. — Pexxum noctyma: http:/lib-lg.com.

2. Poccuiickasi rocynapcTBeHHas OuOnmoreka : [calT]. — Pexxum npocrymna:
https://www.rsl.ru.

3. Hayuynas 6u6muoreka ®I'BOY BO «JII'TIY» : [caiir]. — Pexxum mocrymna:
https://lib.lgpu.org.

4. 9bC IPR SMART [caiit] : Hay4yHO-00pa3oBaTeNbHBIA pecypc. — Pexum
nocryna: https://www.iprbookshop.ru.

5. 9bC «Jlanb» [cailiT] : anekTpoHHass OuOnnoreka. — Pexum npocrtyna:
https://e.lanbook.com.

8. MaTrepuajJibHO-TeXHHYeCKOe ofecneyeHue JUCIUNTHHbI

OcBoeHre IUCHMIUIMHBI TPEAToiaracT HCIONIb30BAaHUE AaKaJIEeMUYCCKUX
AyIUTOPH  JIJI1  TPOBEIAEHUS  JICKIIMOHHBIX W  MPAKTHYECKUX  3aHSITHH,
COOTBETCTBYIOIIMX JCHCTBYIOIIMM CAaHHTAPHBIM M IPOTHBOIOXAPHBIM IpaBUjIaM U
HOpPMaM.

AyauTopHOE  OCHAIllEHHWE: JIeKIIMOHHAs  ayJauTopus, pabouee MecTo
nperojaBarelisi, OCHAIIEHHOEe KOMIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLEJISIPCKOe OCHAIEHHE Y4eOHOTro mpoliecca.

JlexuMoHHBIE ~ 3aHATHUS:  MYJIbTUMEIUWHAs  ayJUTOpUA:  KOMIIBIOTEP
MYyJIbTUMEINA C TPUKIATHBIM MPOTPAMMHBIM OCHAIEHUEM: IMPOEKTOP, KOJOHKH,
mporpaMma Jijisi MpocMoTpa Buaeo (GaljioB, TEIEBU30p, MPE3CHTAIMH IO TEeMaM
JUCITUTUTIHBI.

[IpakTrueckue 3aHATUS: KOMITBIOTEPHBIN KIJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanue NUCUUIUIMHBI MPEAYCMATPUBAET JOCTYIN oOOydYarommxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTEMaM (PJIEKTPOHHBIM OubIMoTekam) «JlaHby,
IPRSMART wu x »2iekrpoHHON HWH(OPMAIMOHHO-00pAa30BaTEeIbHOM  cpejie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U N3MEHEeHU
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HU3MeHeHHue / JoNOoTHeHUe

3aBenyromuii
kadenpoit
(®HO,
MOJMNNCH)

Jupexrop /
JdeKaH
(®Hno,

NMOJANNCH)




